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Leave of Absence during Term Time
Any absence interrupts the continuity of pupil’s learning. Government Legislation states that only exceptional circumstances warrant an authorised leave of absence, please refer to the Department for Education for the latest guidance. Parents/carers are strongly urged not to take pupils out of school for holidays during term time.
Even where the circumstances are considered exceptional, please be aware that:
• Your request will not be authorised during exam periods (these could be throughout the year).
• Your request will not be authorised during the month of September.
• Your request will not be authorised if your child’s attendance is below the school’s attendance target for the 12 months prior to application.
• Your request will not be authorised if your child has unauthorised absences.
• Your request will not be authorised where a previous holiday has been taken.
It is expected that a Request Form is submitted to reception at least 4 weeks in advance of the proposed absence. All factors that need to be considered must be stated on the request form.
The school has the right to serve a Penalty Notice on parents/carers who insist on taking their children out of school without authorisation. Penalties require each parent to pay a fine of £60 per child if paid within 21 days or £120 if paid after 21 days but within 28 days. Failure to pay within the specified timescale could result in prosecution in the Magistrates Court for failure to ensure regular school attendance. This legislation also applies to any student taking leave of absence without prior notification to the school.
….....................................................................................................................................................................
Childs Name  ….............................    Childs Surname................................. Class..............................
First day of Absence....................................   Return Day.................... No of days Requested.............
I have read and fully understand the conditions above and wish to request absence for my child in the school term.    I have detailed below why this absence is unavoidable (appointment card/dates/times)
….....................................................................................................................................................................
….....................................................................................................................................................................
….....................................................................................................................................................................
…....................................................................................................................................................................
Signed.............................Print........................................Relationship to child.................. _______________________________________________________________________________   School Office  CODE....... Attendance % …........Confirmed to parents Yes/No Admin signature.................
Principal agreement  Yes/No   Signed …............................
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