
   

 

 

Avanti Park School, Frome 

 
Job Title:        Administrative Assistant 
Salary Scale:  G4 P9-12 FTE £20,024 - £21,513 (actual salary is £16,896 - £18,153) 
Position:  Full-time (37.5 hours), working term-time only  
Start date:  January 2021 
Contract: Fixed Term until July 2021  
Location:  Park Road, Frome, BA11 1EU 
Closing date:  Monday, 11th January 2021, 12 Noon 
Interview date: Week commencing 18th January 2021 
 
Avanti Park is a school that is committed to giving all children an engaging and enriching 
educational experience. The school has an ethos which is based on the 
three pillars of the Avanti Way; Educational Excellence, Spiritual Insight and Character 
Formation. Our school is welcoming and has a strong sense of community. Strong 
relationships between staff and pupil are at the heart of our school and provide the basis for 
our belief that all pupils will thrive here. 
 
We are based in the rolling greens of Somerset, 12 miles south of Bath, on the edge of the 
Mendips, with Bristol, Glastonbury and Stonehenge all within a 25 mile radius.  

The school sits just above the thriving town of Frome, with the park running alongside our 
site. Over the last 4 years, the site has been through a major transition, from a much-
loved Victorian-era town hospital to a new school for the families of Frome. 

The appointed candidate will be someone who is passionate about learning to the highest 
standard, committed to maintaining a healthy comfortable environment, and who has a sharp 
eye for detail, to build on the school’s successes and contribute to our continuing 
development.  

We are looking for someone who has: 

• Ability to manage own workload and work on own initiative to meet deadlines. 
• Good communication skills and ability to relate well to children and adults. 
• Ability to work constructively as a team, understanding school roles and 

responsibilities and the post holder’s position within these. 
 



Avanti Park is committed to the safeguarding of all children and as such we will 
seek references prior to appointment. Successful candidates will be required to 
undertake an enhanced Disclosure Barring Services check (DBS) check. Please 
note that we do not accept Curriculum Vitae in line with our safer recruiting 
procedures. 

Closing date for applications: Monday, 11th January 2021, 12 Noon 
 
Interviews: Week commencing 18th January 2021 
 
Please send your completed application from to: careers@avanti.org.uk by the deadline 
date.  
 
Avanti Schools Trust is a family of schools that share the ideals of educational excellence, 
character formation and spiritual insight. Our inclusive approach to spirituality means that 
students with or without a faith background are always welcome at all Avanti Schools. 
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