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Leave Request Form – Avanti Meadows Primary School Only

	
	Information About Your Child / Children 
	

	Child’s Legal Surname: 
	 
	Child’s Legal Forename: 
	 
 

	Child’s Current Class: 
	 
	Date of Birth: 
	 

	Ethnicity: 
	 
	Gender: (Please circle) 
	     Male or Female 

	Child’s Current Address: 
	 
 
 
Post Code:_____________ 
	

	Child’s Home Telephone: 
	 
	


 
	
	Information About Your Child / Children 
	

	Child’s Legal Surname: 
	 
	Child’s Legal Forename: 
	 
 

	Child’s Current Class: 
	 
	Date of Birth: 
	 

	Ethnicity: 
	 
	Gender: (Please circle) 
	     Male or Female 


 
	
	Information About Your Child / Children 
	

	Child’s Legal Surname: 
	 
	Child’s Legal Forename: 
	 
 

	Child’s Current Class: 
	 
	Date of Birth: 
	 

	Ethnicity: 
	 
	Gender: (Please circle) 
	     Male or Female 


 
	
	Information About Your Child / Children 
	

	Child’s Legal Surname: 
	 
	Child’s Legal Forename: 
	 
 

	Child’s Current Class: 
	 
	Date of Birth: 
	 

	Ethnicity: 
	 
	Gender: (Please circle) 
	     Male or Female 


 
 

 
 
 
 
	Information About Home and Family 

	Please give details of all persons who have Parental Responsibility 


 
	
	Parent/Carer with Responsibility (1) 

	Title: (Please circle) 
	Mr     Mrs     Ms     Miss      Dr     Other: ______     

	Legal Forename: 
	 

	Legal Surname: 
	 

	Relationship to Child: 
	 
 

	Email Address: 
	 
 

	Work Number: 
	 

	 Mobile Number: 
	 

	Home Number: 
	 
 


 
	
	Parent/Carer with Responsibility (2) 

	Title: (Please circle) 
	Mr     Mrs     Ms     Miss      Dr     Other: ______     

	Legal Forename: 
	 

	Legal Surname: 
	 

	Relationship to Child: 
	 
 

	Email Address: 
	 
 

	Work Number: 
	 

	 Mobile Number: 
	 

	Home Number: 
	 
 


 
 









 
	Information About Your Leave Request 

	Please give details of your Leave Request 


 
	Details of Leave (Please ensure supporting documents are attached to your application) 

	Date of Leave: 
	 
	Date of Return: 
	 

	Travelling to: 
	 

	 
 
Details of Leave: (please provide as much information as possible) 
 
 
 
Please be advised that without this information your leave will automatically be 
unauthorised and you are at risk of receiving 
a Penalty Notice from Hertfordshire County 
Council 
	 
 
 
 
 
 
 
 
 
 
 
 

	 
Please provide a list of essential documents to support your application: (for example, original flight details, medical records, wedding invitation, etc.) 
 
	 


 
Please be advised that copies may be taken of original documents to be sighted at the school office for evidence for the courts. 
 
	Infor
	mation Parental SignatureAbout Your Leave Request 1 	 

	P
	lease Note Both Parents To Sign 

	
	Please sign below…. 

	Print Name: 
	 

	Date: 
	 

	Signature: 
	 


 
	
	Parental Signature 2 

	
	Please sign below…. 

	Print Name: 
	 

	Date: 
	 

	Signature: 
	 
 


 
Please send the completed form to the email: avantimeadows@avanti.org.uk 


Leave Request Form – Avanti Meadows Primary School Only 
 
 
	Office Use Only 
	

	Date Request Received: 
	 
	Date of Response to Leave:  
	 

	Response sent Via: (Post / Email / Children’s School Bag) 
	 

	Evidence provided with Request: 
	 
	Attached:  Y / N 
	 

	Date provided: 
	
	 

	Additional Evidence Submitted: 
	
	 

	Date submitted: 
	
	 

	Authorised: Y / N / Part Authorised 
	
	 

	Dates Authorised:  
	
	 

	Dates Unauthorised: 
	
	 

	PN Requested: Y / N 
	 
	Date PN Requeste
	d: 
	 

	PN Issued: Y / N 
	 
	Date PN Issued: 
	
	 

	Reason PN Declined: 
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