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1. Aims and scope
We are committed to meeting our obligations with regards to school attendance by:

e Ensuring every pupil has access to full-time education to which they are entitled
e Acting early to address patterns of absence
e Supporting parents/carers and pupils who are concerned about the return to school due to coronavirus

This addendum applies from the start of the autumn term 2020 until the end of the 2020/21 academic year.
It sets out changes to our normal attendance procedures, and should be read in conjunction with full KAPSH
Attendance strategy. Unless covered here, our normal attendance strategy continues to apply.

We may need to amend or add to this addendum as circumstances or official guidance changes. We will
communicate any changes to staff, parents and pupils.

2. Guidance and definitions

This policy meets the requirements of the Department for Education’s (DfE’s) guidance on school attendance
during the 2020/21 academic year.

This addendum also reflects the latest advice from Harrow Council.

In section 4.2 of this addendum, where we refer to ‘close contact’, this means:

> Direct close contacts: face-to-face contact with an infected individual for any length of time, within 1
metre, including being coughed on, a face-to-face conversation, or unprotected physical contact (skin-to-
skin)

> Proximity contacts: extended close contact (within 1 to 2 metres for more than 15 minutes) with an
infected individual

> Travelling in a small vehicle, like a car, with an infected person

This definition is from the DfE’s guidance on full reopening for schools (see number 9 in ‘the system of
controls’).

3. Attendance expectations
It is mandatory for all pupils of compulsory school age to attend school unless:

> They have been granted an authorised absence by the school in line with Department for Education and
AST/ Harrow Council attendance policy and guidance.

> They cannot attend school due to specific circumstances related to coronavirus (see section 4, below)

4. Where ‘non-attendance in relation to coronavirus’ applies
We will only accept ‘non-attendance in relation to coronavirus’ in circumstances where a pupil’s travel to, or
attendance at, school would be:
> Against guidance from Public Health England and/or the Department of Health and Social Care relating to
the incidence of coronavirus or its transmission

> Prohibited by any legislation or statutory directions relating to the incidence of transmission of coronavirus

4.1 Pupil develops symptoms or lives with someone who does

The pupil’s parent/carer must notify the school on the first day that their child needs to self-isolate. The pupil
will stay at home until they or the symptomatic person they live with receives their coronavirus test results.
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If the pupil’s test result is negative: the pupil will return to school when they feel well and no longer
have symptoms similar to coronavirus. They should continue to stay at home if they remain unwell (i.e. with a
different illness).

If the person the pupil lives with tests negative: the pupil will stop self-isolating and return to school.

4.2 Pupil or a ‘close contact’ of theirs receives a positive test result

The pupil’s parent/carer must notify the school about the positive test result as soon as possible. You can
either complete the Reporting your child absence link or call the school office on 0208 381 3344
(please call by 8.15am)

Pupils who test positive must self-isolate for at least 10 days from the onset of symptoms, and must only
return to school when they no longer have symptoms (other than a cough or a loss of sense of smell or
taste).

If a member of the pupil’s household or a ‘close contact’ tests positive, the pupil must self-isolate for 14 days.
The pupil must do this from when the member of their household first had symptoms, or the day the pupil
last met with the ‘close contact’ who received the positive result.

See the definition for ‘close contact’ in section 2 of this addendum.

4.3. Pupil has to quarantine after travel abroad

The parent/carer must notify the school if their child has to quarantine after travel to a country that is not on
the government’s exemptions list.

The pupil must quarantine for 14 days on their arrival to the UK and return to school thereafter.

4.4 Pupil is required to shield during a local lockdown

The parent/carer will notify the school if they are advised by the government to stay at home and will provide
proof of their shielding letter by sending a scan copy to kapsharrow@avantil.org.uk

The pupil will stay at home until the shielding measures in the local area are paused. Once the shielding
measures are lifted, we will contact the pupil’s parent/carer to set the expectation that they can return to
school.

The school will continue to provide updates as well as home learning on the website. Parents have been given
email addresses for their child’s year group. If you have any questions please contact your child’s class
teacher in the first instance or the school office.

4.5 Remote learning provision

If a pupil is not attending school because of circumstances related to coronavirus, but where the pupil is not
ill, the school will provide the pupil access to remote education.

The schools remote learning offer informs parents on what we will provide in case of a child self isolating
(once we have returned from lockdown) and is in line with the AST Remote Learning Policy (click link to view
policy) as well as the DfE guidance. The school offers a combination of at least 3 or more hours of live
teaching per day as well as access to pre-recorded lessons via google classroom.

Parents will also have access to links via the website such as Oak Academy, BBC Bitesize etc

Our approach and expectations regarding remote education are set out in our AST Remote Learning Policy as
published on the school website.

We will keep a manual record of, and monitor, pupil engagement with remote learning, but we will not track
this information in the attendance register.
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5. Recording attendance

We will take our attendance register at the start of the first session of each school day and once during the
second session. It will mark whether every pupil is:

> Present

> Attending an approved off-site educational activity

> Absent

> Unable to attend due to ‘exceptional circumstances’ (as defined the DfE/Harrow Council guidance)

> Unable to attend for reasons related to coronavirus (see below for the relevant DfE absence codes and
when we will use them)

Pupils must arrive in school at their designated time slot on each school day.

The register for the first session will be taken at 8.00am and will be kept open until 8.30am. The register for
the second session will be taken at 13.00pm and will be kept open until 13.30pm.

6. Following up absence

Where any child we expect to attend school does not attend, or stops attending, we will:
> Follow up on their absence with their parent or carer by phoning them.
> Notify their social worker, where they have one

If a pupil does not attend because they, and/or their parent/carer are concerned about returning to school
because of coronavirus, this will be raised with SLT who will speak with the appropriate authorities and seek
advice and relay this to the parent/carer.

> Arranging a phone call/video meeting/in-school appointment between the parent/carer and a member of
the SLT to explain the protective measures the school is taking to keep pupils safe
6.1 Legal sanctions

The school has a duty to impose legal sanctions on parents/carers as advised through the DfE/Harrow Council
guidelines.

7. Monitoring arrangements

This policy will be reviewed as guidance from the Harrow Council or Department for Education is updated,
and as a minimum termly during term time by Senior Management Team.
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Pupil absence codes

The following codes are taken from the DfE’s addendum to their school attendance guidance for the 2020/21
academic year. If not covered here, our normal attendance codes apply.

Code

Page | 6

Definition

Not attending in circumstances
relating to coronavirus (COVID-19)

Iliness

Iliness

Not attending in circumstances
relating to coronavirus (COVID-19)

Not attending in circumstances
relating to coronavirus (COVID-19)

Not attending in circumstances
relating to coronavirus (COVID-19)

Not attending in circumstances
relating to coronavirus (COVID-19)

Not attending in circumstances
relating to coronavirus (COVID-19)

Scenario

Pupil has to self-isolate because they have
symptoms or live with someone who does, and
are waiting for their test results

Pupil remains unwell following a negative test
result (i.e. with a different illness)

Pupil has to continue to self-isolate because
they tested positive

Pupil has to self-isolate (for 14 days)
because someone they live with tested positive

Pupil has to self-isolate (for 14 days) because
they are a close contact of someone who tested
positive

Pupil has to quarantine (for 14 days) after a trip
to a non-exempt country

Pupil is required to shield in the case of a local
lockdown, or lives with someone who is required
to shield

Pupil is asked not to attend in the case of local
lockdown



Further Covid 19 related Pupil Absence, DFE and NHS Guidance

COVID-19 RELATED PUPIL ABSENCE
A quick reference guide for parents, carers and staff
Updated: 22nd September 2020
DEFINITIONS OF COVID-19 SYMPTOMS
Please read these definitions through carefully.

If you or your child have any of the main symptoms of coronavirus (COVID-
19), Please visit NHS online (see link below) or call NHS 111 to discuss
your child’s symptoms and get a test as soon as possible. Stay at home
until you get the result. Further up to date information can be found on the
NHS Website: https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/

https://www.nhs.uk/using-the-nhs/nhs-services/urgent-and-emergency-
care/nhs-111/

Kindly note that the school team are not medical professionals

and will be unable to advise you on healthcare matters. Please
refrain from calling the office with medical queries.

A NEW CONTINUOUS COUGH

The coronavirus cough is a dry cough. This means it does

not produce any phlegm or mucus (so you do not cough
A NEW CONTINUOUS anything up like you would with a chesty cough).
COUGH MEANS:

. If you have a chest condition you may already cough. If you
* you are coughing a lot @ have symptoms of coronavirus, you may have a cough that is

for more than 1 hour different from your normal cough, or your normal cough may
feel worse than usual.

OR

» you have been coughing WHAT TO DO:
a lot 3 or more times in 24 * rest
24 hours « drink lots of fluids

« if you normally have a
cough, it may be worse
than usual.

®

A HIGH TEMPERATURE OR FEVER

You do not need to take your

A high temperature or fever is a normal temperature to know you have a fever. =&
Vialy i yokar oy s Fight Inisction. If you do have a thermometer however, =

2

/

This is because the increase in body a fever is when your temperature is

temperature makes it harder for viruses 37.8C or higher.

and bacteria to survive.

A THIRD COMMON SYMPTOM OF CORONAVIRUS IS A LOSS
OF, OR CHANGE IN, SENSE OF SMELL OR TASTE (ANOSMIA).
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SCENARIOS

A list of scenarios has been produced in September 2020 when the new
government guidance was issued.

The NHS has also produced latest guidance to help parents understand when their child can
and cannot attend school which you may find useful. This can be found on the following
link: https://www.nhs.uk/live-well/healthybody/is-my-child-too-ill-for-school/

What to do if...

Action Needed
- D ruck come to school

-Ring MH5 111 for guidano:
- ok schiced o ind orm us
- Saioplate the whols housahold, Ses the

Retum to school when...

he test pomes bad nnnE;u'E'.I: oir
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..y child tests positiee
for Cowid-19.
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- Communicate with the school about the
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~ D mdt covee: b Sohool. L0 clays e passed singe

- otk schiced B0 inform us.

- Bgree an =arbest date for possible retum

| mimi s of 10 dergs).

- SEf-isolate the whols housahold. Sas the
image st the end of this document for sdice
about hionw I-:I'I5 mETinas of the hiousshold
shegruld self-isniste

yMDtoImE began, sven if they sill
e = I:-:-I.Eh ior loss of sy smaedl
[Thise syrmpgtoms con fast fior several
AMID e il fesls el

..y child tesis
miEgative.

- Dok schiced to inform us.

- Bisnuss whisn your child csm oome Ded.
the call is before sohool this will mean come
in for nanmal time. T it i duning school hours
it m-:rn'l'Etl'l': will b= &b hoarch. 1T this
= the aftarnoon it will be net day

—the test comes back nesative

.y child is il with
symiptoms not linked to
Cowid-19.

- Daz maddl covm B Sacinoel.

- Comtad: schood to infonm us and kesp s
updated.

- Email or ring on esch day of iliness.

If parents have reason to suspedt
'I:IEllm'.i:I:-em.iu:I-:rhud

disrThioes dus o u'.in.r-m'l:i.ﬁ,.me:,'
should keen the child off for 48
howrs firoem the last EPiEl:ldt of
sickmiess or dismhoes.

rr:.'-:l.rl:l'il-:ll'usa. mred is
praducing phisgm or sz, they
should kxen the child off for 48
hours. Flesss use this Sme o
maniboer :.'l:-l.r-:hibj carefully. if
symptome persist ring MHS 111

Parervts shaowld use this time ko
maniboer theasmi :u[-u'ullll.lrr.helrﬂiri-:
‘|:|'IE|| [reansz I:-:m Sk for r:_u:lu such
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then they should I:-|1E1:h=m badk to
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—.SOmesne in my
househodd has Covid-19

symptoms.

- Do meodt send anvgone: from your housshoid
i Schzsmil.

- Do schiood to inform ws.

- SElP-isodatE thee wiole s,

- Houwsetold member with symptoms to get
mbe=st

- Cosmmunicate with Ehe schood about the
test result

—Ehe best pomees sk n-nEuﬁ'.I:
OF

o 1:I1c|"'r|:u.5l= ot Hhe end of ths
dooarent o aovioes sbout how
II:H'IE meembers off the househodd
chould saif-isoats

—ZOmeane in my
household tests positive
for Cowid-19.

= D meod sEnd snrpome Tromn your Rousshoid
ooy schcsnl.

- fontact schood to inform us.

- Agres mn sariess dete for possible neturn.
- Seif-isolate the whole howsehoid.

o 1:I1c|"'r|:u.El= ot Hhe end of ths
donarent & advice absout how
I|:rr|.5 mreemibers off the housshicid
should sef-isolats

-.MH5 fest snd trsce hss
identified my child as &
close contect of
somebody with
confirmed Cowid-13.

- s ek smnid thee child wiso has had diredt
contact bo sohool.

- Coanitmat schaod to inform us.

- Agres mn sariest date for possitle neturm
| minimum of 13 deys).

- dwy oitheer children i pour howsshold, who
have not had direct contact, cam come to
SChioi.

Tt cFald whis hees Fesd direck
conbsct has ocomoketed 14 |:I-u'|r5 ol
i sk

—MHS test and trace hes
identified a howsehold
member [other tham my
chilld| a5 a close contact
of somebody with
symptoms or confirmed
Cowid-19.

- Thee hioseabadd mremmbeer must seff-isolate
for 14 days.
- Ofakd oz coertinue o athered sohaoal.

iFild can confinue ioethend
sChioad

... 8 fibling sttending
another school has been
sent home to seli-solates
due to thers being &
positive case in their
schiool.

- Sitling ot otter school must set-isolabe for

14 danys.
- Oakd &% KAFS can conbivus to ati=nd.

icFild =k EAPS can monbmue to
it e sl

- miy child has trawvelled
abroad from & country
or territony thet i HOT
on the exempt list of
Couniries.

H neturming from a destination where
quamantine is needed*:

- minimum of 14 days et izoistion for all
thoze who trereelied.

- ooevimet somool bo iRfoeTe U o are beck in
the country and we will szres an sarfest
dabe fior possitle retum to school.

- Seif-izobste the wholes household.

‘Ex-:i;n@mmmmmm
LHTipe  FODgi — Tor up to date trawe
[ e bl

Infiormrab

Eh= q.ur-:.rr_'l're |:-=r|'q:-|:| of 14 days
heses b= -:|:|m|:|||:1:e1:|.
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... my child has trawelled
abro=d from & cownfry
or territory that IS on
thie exempt list of

couniries,

I returning from a destination where
quarantine is NOT nesded:

- Oneci the curment oot ouriiss ang
wmmﬁmmmfm
Fezen travelias from or throush i5 i the
=pTint st
- Ring school o irdorm us you have retumed
fio the: UK mnid meres & rebsm o date to schiool.

— Yo have irformed the offios of
:.'-:l.rrel:umtnd'he L

...l hawve travelizd from a
country thet requires us
to quarantine (but my
child didn“t tramed).

- A Iong &5 yOU B0 nok heve [ have not had
.'i'lln'Et-:l"nsirﬂ"-:hst 14 dergs, your child c2n
omarfnue o aihend soheooil

= This mesrzom whis has trayeled MUST HOT
-em‘e:l’-ehuuu_.indm'rgt-:lml:-in-:-up-sw
drop offs [ piease Contort schodi [ Yo Read
st getiing your child 1o sohooi].

ik czn continue o athend
sChiood

= |Duzr mace codmee: b schioodl. stz indorm you that restrichons

e hawe received - oo s-mmt-ulrl'm;m arl:l:ﬂn: heree Deen i‘l:n:l:I m-c!'lluur ciald cani
\ . through amy documents to suppo retum o schoo mn

medlmlal:run:_zthatm'f - Shi=idl unhl you ars informed thet rerETiE cal midvice that
child must shizkd. restrichions ars e u'-dEhil:I-:ir.E's paused :.'l:I.I'I:HId ey return to school.

again

- (Thiild in the closesd buabbie must not come | skl inform that the year

_ it Sz, . . sroup bubble will be reopenss

-y child’s. year group - Support your child at home with remote
bubble i clossd due fos | adscabon Frn'-.'ln-:d
Coyid-19 putbresk in - ¥odur child wall reeeid to seif-isolete for 14
schioel. =

- Crther sibiings, in other bubbles, must

ot o atbersd sohoo.

... | mm wnable o get &
test for someomns in the
hepsehokd whio has
sympioms

I 'you are not able toget a test, your child
and amyone they Inse with must stay ot
home and s=ff-solsie for 14 days.

Amypone im your support bubble mus slso
stay ot Reimie.

Ehe child hes comipletad 14 days of
i soktion

If you wish to seek further advice regarding Covid-19, please call the
Department for Education Helpline.

Department for Education coronavirus (COVID-19) helpline
The Department for Education coronavirus (COVID-19) helpline and the PHE Advice
Service (option 1) is available to answer any questions you have about coronavirus

(COVID-19) relating to education settings and children’s social care.

Phone: 0800 046 8687

Opening hours: Monday to Friday 8am to 6pm, Saturday and Sunday 10am to 6pm

Please listen carefully to all of the available options before selecting the most appropriate
option for your nursery, school, college or university.
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What happens if someone in your family
gets sick?

e e e
““M_

DAY ‘ CHILD 1 CHILD 2
01 Gets sick,
o238 triggering
10-day |
B isolation for Gets sick and
04 BEEEIEYCRE starts 10-day
days for her count
Sl family

06
g
08
09
10

1M Isolation ends
12

13 Isolation ends Gets sick and

14 starts 10-day
count

15 No symptoms,

16 isolation ends

17

18

Anyone with symptoms should keep at
19 -

least 2m away from other people in the
20 house

21
22

Isolation ends

People may be able to pass on coronavirus without showing any symptoms
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